Timer’'s Worksheet

Timing Light Guide

Double check the timing lights before the beginning of the club meeting to make sure that they are in
working order. At the proper time, turn on the appropriate timing light according to this timing schedule:
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Tally Instructions

1) Fill in the speaker’s and evaluator’s names as they are announced.

2) Check the box if the speaker is a graduate.

3) Record the actual time of each speech and evaluation.

4) Begin immediately to tally the Program Impressions for the Most Improved Speaker, Most Effective
Speech, and the Most Helpful Evaluator as you receive them.

Fill in the names of the Tally Winners and give this worksheet to the overall evaluator before he finishes
evaluating the speaking portion of the club.
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